
Last First Middle Init 

J# 

2. REASON FOR ACTION (Check all that apply.)
Resignation 

Retirement 
Termination 

3. CURRENT EMPLOYEE STATUS (Check one from a, b, and c.)
Regular 

Temp / PRN 

Full-time 

Part-time 

Faculty 

Coach 

a. 

Department/Unit Name 

Hourly Rate One-Time Payment 

Salary Components 
(Whole Dollars/Full-Time) 

1. EMPLOYEE INFORMATION

Salary Change 

Promotion 

Appointment 

BASE 

STIPEND 

OTHER 

Layoff 
Transfer 
One Time Payment 

Labor Distribution Change 

Other 

b. c. Administrative 

Staff Exempt 
Staff Non-Exempt 

4. PROPOSED EMPLOYEE STATUS (Check one from a, b, and c.)
Regular 

Temp / PRN
Full-time 

Part-time 

Faculty 

Coach 

a. b. c. Administrative
Staff Exempt 
Staff Non-Exempt 

Salary Components 

(Whole Dollars/Full-Time) 

BASE 

STIPEND 

OTHER 

6. EFFECTIVE DATES
EFFECTIVE DATE END DATE 

5. COMMENTS

Name

Position Title 

Total Annual Full-Time Salary FTE 

Position # 

Department/Unit Name 

Hourly Rate One-Time Payment 
Position Title 

Total Annual Full-Time Salary FTE 

Position # 

   

 

   
 

 

 

  
 

 

 

 

 

 

 

 

  

 
 

  

 

 

 

 

 

 

 

 

  

 

 

   

 

 

  
 

 

 

 

 

 

    

 

 

 

 

 

 

 

  

  

  

 

 

  

 

 

  

 

  

 

   

 

   
 

 

 

  
 

 

 

 

 

 

 

 

  

 
 

  

 

 

 

 

 

 

 

 

  

 

 

   

 

 

  
 

 

 

 

 

 

    

 

 

 

 

 

 

 

  

  

  

 

 

  

 

 

  

 

  

 

   

 

   
 

 

 

  
 

 

 

 

 

 

 

 

  

 
 

  

 

 

 

 

 

 

 

 

 

 

 

   

 

 

  
 

 

 

 

 

 

    

 

 

 

 

 

 

 

  

  

  

 

 

  

 

 

  

 

  

 

 
 

 

 

      

  

  

  

  

 

     
 

  
 

  

  

  

  

 

     
 

  
 

  

  

  

  

 

     
 

  
 

UNIVERSITY OF SOUTH ALABAMA Date Prepared 

USA HEALTHCARE MANAGEMENT, LLC Contact Person 

UNIV OF SOUTH AL HEALTH CARE AUTHORITY Telephone 

PERSONNEL ACTION FORM This form must be completed in Adobe. 

-

BANNER 

FUND ORGN ACCT PROG 
% EMP 

SALARY 
DOLLAR AMOUNT

BANNER
 FUND ORGN ACCT PROG

% EMP 
SALARY 

DOLLAR AMOUNT

TOTALS

TOTALS


	Blank Page
	A
	Untitled
	Untitled
	Untitled

	Action - Appointment: Off
	Action - Salary Change: Off
	Action - Promotion: Off
	Action - Resignation: Off
	Action - Retirement: Off
	Action - Termination: Off
	Action - Layoff: Off
	Action - Transfer: Off
	Action - One Time Payment: Off
	Action - Labor: Off
	Action - Other: Off
	Status - Regular: Off
	Status - Temporary / PRN: Off
	Status - Part-time: Off
	Status - Full-time: Off
	Status - Faculty: Off
	Status - Coach: Off
	Status - Administrative: Off
	Status - Staff Ex: Off
	Status - Staff nEx: Off
	Faculty - 9 month: Off
	Faculty - 12 month: Off
	Faculty - other: Off
	Faculty - Temp: Off
	Contact Person: 
	Telephone: 
	Last Name: 
	First Name: 
	Middle Name: 
	J#: 
	Reason - Other: 
	Current Instructional Other: 
	Current Position#: 
	Current Title: 
	Current Department: 
	Current FTE: 
	Current Total Salary: 0
	Current Hourly Rate: 
	Current Stipend: 
	Current Salary Other: 
	Proposed Base: 
	Proposed Stipend: 
	Proposed Salary Other: 
	Proposed Position#: 
	Proposed FTE: 
	Proposed Position Title: 
	Proposed Department: 
	Proposed Hourly Rate: 
	Proposed One-Time Payment: 
	Effective Date_af_date: 
	End Date: 
	Comments: 
	Proposed Instructional Other: 
	Proposed - Regular: Off
	Proposed - Temp: Off
	Proposed - Full-time: Off
	Proposed - Part-time: Off
	Proposed - Faculty: Off
	Proposed - Coach: Off
	Proposed - Administrative: Off
	Proposed - Staff Ex: Off
	Proposed - Staff nEx: Off
	Current Orgn 1: 
	Current Orgn 2: 
	Current Orgn 3: 
	Current Orgn 4: 
	Current Prog 1: 
	Current Prog 2: 
	Current Prog 3: 
	Current Prog 4: 
	Current Dollar Amount 1: 0.00
	Current Dollar Amount 2: 0.00
	Current Dollar Amount 3: 0.00
	Current Dollar Amount 4: 0.00
	Current Total %: 0
	Proposed Fund 1: 
	Proposed Fund 2: 
	Proposed Fund 3: 
	Proposed Orgn 1: 
	Proposed Orgn 2: 
	Proposed Orgn 3: 
	Proposed Acct 1: 
	Proposed Acct 2: 
	Proposed Acct 3: 
	Proposed Prog 1: 
	Proposed Prog 2: 
	Proposed Prog 3: 
	Proposed Prog 4: 
	Proposed Dollar Amount 1: 0.00
	Proposed Dollar Amount 2: 0.00
	Proposed Dollar Amount 3: 0.00
	Proposed Dollar Amount 4: 0.00
	Proposed Total %: 0
	Proposed Total Dollar: 0.00
	Proposed Total Salary: 0
	Current Total Dollar: 0.00
	Current Acct 1: 
	Current Acct 2: 
	Current Acct 3: 
	Current Acct 4: 
	Current Fund 1: 
	Current Fund 2: 
	Current Fund 3: 
	Current Fund 4: 
	Current Label 1: 
	Current Label Header: 
	Proposed Label Header: 
	Proposed Label 1: 
	Current Label 2: 
	Proposed Label 2: 
	Current Label 3: 
	Proposed Label 3: 
	Current Label 4: 
	Proposed Label 4: 
	Current Label Line: 
	Proposed Label Line: 
	Proposed - 9 month: Off
	Proposed - 12 month: Off
	Proposed - Other: Off
	Proposed - Temp Faculty: Off
	Current Salary % 1: 0.00
	Current Salary % 2: 0.00
	Current Salary % 3: 0.00
	Current Salary % 4: 0.00
	Proposed Salary % 1: 0.00
	Proposed Salary % 2: 0.00
	Proposed Salary % 3: 0.00
	Proposed Salary % 4: 0.00
	Clear All: 
	Copy: 
	Date Prepared: 
	Proposed Acct 4: 
	Proposed Fund 4: 
	Proposed Orgn 4: 
	Current One-Time Payment: 
	Current Base: 


